
How to add Cite-Builder citations to RootsMagic 
 
If you want to add the citations you have built using Cite-Builder into your RootsMagic family tree you need to do the 
following steps. 
 
Let’s say we have a baptism entry for a person which gives not only her baptism date, but also her date of birth. It also 
has the occupation of her father at the time of her baptism. So we have three facts that need the same citation added 
into RootsMagic. 
 
First, in RootsMagic, go to the Edit Person page for the relevant person. (See Figure 1.) 
Click on the Source column for the fact to which you are adding the citation, in this case the Baptism. Note: The source 
column is designated by a pen icon at the top of the column.  
 

 
Figure 1 

This will open the Sources section on the right-hand side.  Now click on “+ Add source citation.”  (See Figure 2.) 
 

 
Figure 2 

The Add Source window will then open. Click on “Add New Source.” (See Figure 3.) 



 
Figure 3 

You need to use a Free Form source type.  
Select that from the top of the list of Sources Types, then click the Next button on the bottom right hand corner of the 
window.  (See Figure 4.) 
 

 
Figure 4 

You will need to create a Source Name. This will allow you to find this source citation again, and it must be unique. It’s up 
to you what you call it, but we recommend developing your own system or it might be difficult to find it. You might want 
to start with the person’s name, so that all the citations relating to that person are grouped together, or you may want to 
develop some other system. It’s entirely up to you and you should develop a system that works for you. In this case we 
are going to call it “Baptism Sarah Brockbank 1836” (we add the year in case there is more than one Sarah Brockbank in 
the family). (See Figure 5.) 
 



 
Figure 5 

Now you need to create the citation in Cite-Builder.  
After completing the appropriate template in Cite-Builder, and clicking the Build Citation button, you then click on the 
clipboard at the end of the 1st Footnote field. This copies the footnote into your clipboard.  (See  Figure 6.) 
 

 
Figure 6 

 
Go back to RootsMagic and click on the Footnote field. The Edit Note box will open up, and you paste (hold down the 
Control or Command key and press V) the 1st Footnote citation into the Edit Note box in RootsMagic.  
Repeat to copy the Subsequent Footnote citation from Cite-Builder to the Short Footnote field in RootsMagic. 



Repeat once more to copy the Bibliography citation from Cite-Builder to the Bibliography field in RootsMagic.  
You will now have these fields filled in. (See Figure 7.) 
 
Now you should have something like the picture below. Click the Next button at the bottom right of the window. 
 

 
Figure 7 

You have now created your citation, and you need to add it to the fact.  
In the Add Citation window that comes up, enter something in the Citation Name field. In this example, we’re going to 
make it the same as the Source Name. You can see the footnote, short footnote and Bibliography in the bottom section 
of the window. (See Figure 8.) 
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Click the OK button, which will take you back to the person window.  You can see there is now a pen-nib icon in the 
source column and that there is a citation in the Sources box.  (See Figure 9.) 
 

 
Figure 9 



Now, in this example, we need to add that same citation to the birth date fact, because that information came from the 
same source.  
Click in the empty box in the source column for the birth fact.  
You will see the Sources box for that fact. Click on “+ Add source citation”. (See Figure 11.) 
 

 
Figure 10 

You will see a new window with the existing sources you have created. (See Figure 11.) In this case there is only one, but 
you will probably have more. If you do have more, make sure the one you have just created is highlighted, then press the 
Next button. 
 

 
Figure 11 

 
You will see an Add Citation window. It will be asking you to add details of the new citation, but in this case ignore that, 
and click on Select Existing Citation. (See Figure 12.) 
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You will see a window very like the one asking you to select the source, except that it is now asking you to select or 
create a citation. Select the citation we have just created and click the OK button. (See Figure 13.) 
 

 
Figure 13 



Now in the example, we want to add her father’s occupation, which we saw on Sarah’s baptism record, as a fact 
associated with him. Once we have done that, we click the empty section in the source column and then add a citation in 
the same way we did for Sarah’s birth. (See Figure 14.) 
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And now we’ve added citations to all the facts that this source shows us. 
 


